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One way to add an item from your computer 
to the reading list is by creating a blank form 

in the reading list 

Click on “Add Items”
and then click on “Blank Form”



Fill in the required bibliographic details



Upload your file by clicking on
“click here to drag or upload a file”

then drag the file from the 
computer into the field or click 

on it to browse for a file 



Check the Copyright Clearance option 
to make the item accessible to students

To finish, click “Add”/”add & close” 



Another way to add an item from your computer 
to the reading list is by clicking on “Add Items” 

and then on “Upload a file”



Drag the file from the computer into the field
Or click on the field to browse for a file



Fill in the required details, 
Check the Copyright Clearance option 

to make the item accessible to students

To finish, click “Add”/”add & close” 
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